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Unit – I:  

Need for Accounting, Definition, Objectives, GAAP, Accounting Cycle, Classifications 

of Accounts and its Rules, Book Keeping and Accounting, Double Entry Book-Keeping, 

Journalizing. 

Unit – II:  

Types of subsidiary Books, Cash Book, Three column Cash Book-Petty Cash Book 

(Including Problems), preparation of Trail Balance, Errors, Meaning, Types of Errors, 

Rectification of Errors. 

Unit – III: 

Need for Bank Reconciliation, Reasons for Difference between Cash Book and Pass 

Book Balances, Preparation of Bank Reconciliation Statement, Profit and Loss Account, 

Balance Sheet, Final Accounts with Adjustments, Accounting Package-Tally.  

 

 

 

 

 

 

 

 

 

 


